ALLEGATION OF CHILD ABUSE – CHECKLIST

In the case of an allegation of child/youth sexual abuse, the volunteer or clergy staff person who observes or to whom the information is given is required by First Southern Baptist Church and state law to complete the tasks listed below.  Date, time and initial as each step is completed.  Stress confidentiality to everyone involved.

	Date:  _______

Time: _______
	Initial: _______
	1.  For clergy and paid profession staff:  remove the accused from the situation and    suspend the accused from duties involving children/youth.

	Date:  _______

Time: _______
	Initial: _______
	     For volunteers:  Remove the accused from the situation and immediately notify the Pastor and/or Deacons who will suspend the accused.

	Date:  _______

Time: _______
	Initial: _______
	2.  Make written documentation of everything done and said.  If the person reporting the allegation is a volunteer, both the volunteer and the person to whom the volunteer has reported will document the procedures taken.


* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

For Pastor Only

The procedures after this point will be administered by Pastor, or in his absence, Deacon Chair or designee.

	Date:  _______

Time: _______
	Initial: _______
	3.  Notify the parents/guardians of the alleged victim and respond to their questions and concerns.

	Date:  _______

Time: _______
	Initial: _______
	4.   Notify state authorities.  Failure to report any suspected, alleged or witnessed abuse is a crime.                  

	Date:  _______

Time: _______
	Initial: _______
	5.  Make written documentation of persons contacted and action taken to this point.

	Date:  _______

Time: _______
	Initial: _______
	6.   a.  notify the insurance carrier of the incident and comply with its investigation, if any;

	Date:  _______

Time: _______
	Initial: _______
	      b.   cooperate with legal and state authorities in their investigations, if any;

	Date:  _______

Time: _______
	Initial: _______
	      c.   prepare a written statement and designate a spokesperson to respond to media inquiries;

	Date:  _______

Time: _______
	Initial: _______
	      d.   provide assistance to the alleged victim and his/her family in obtaining counseling or referral to a mental health professional, if needed;

	Date:  _______

Time: _______
	Initial: _______
	      e.   respond to the needs of the families of the alleged victim and the accused to seek a redemptive solution for all involved;

	Date:  _______

Time: _______
	Initial: _______
	      f.   consider and respond to the concerns of other parents.    

	Date:  _______

Time: _______
	Initial: _______
	7.   Within five (5) days of the alleged abuse, the clergy/professional staff person who made the original report will prepare a written report and send a copy to the state agency.


